Bookkeeping Essentials: Level 1
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78 wpeg

EIZHFHTHZ:
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KAGAPO KOzTOz: €400

ANEPTOI: AQPEAN
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AlaSIkTuoKO

YEULVAPLO

To mpdypappa amoteAel Pla oucLaoTikh eukatpia ylwa éooug gpydlovtat
OTOV TOPEQ TNG AOYLOTLKNG KAt tnG dloiknong. Eotiadel otn BeAtiwon twv
YVWOEWV Kal TwV S€ELOTNTWY 0TNV KATAYPAYPr] OLKOVOULKWY CUVOAAOYWV
KaL Tt OSLaxELpLon OLKOVOULKWY gyypapwv. Meoa amd €va TANPEG
TIPOYPAPKA, Ol CUHHETEXOVTEG Ba KATAVONOOUV TLG PACLKEG apPXEG TNG
AOyLoTIKAG, Ba pabouv va kataypd@ouv HE aKPiBELd OLKOVOMLKEG
OUVOAAQYEG KAl VA TIAPAyoUV OLKOVOULKEG KATAOTACELG. AUTH N ekTtaldsuon
Ba evioxUoeL TNV LKAVOTNTA TOUG va CUPBAAAOUV ATIOTEAECHATIKA OTN
XPNHOTOOLKOVOULKN ETILTUXLA TWV 0PYAVLOPWY TOUG KaL Va BEATLWOOULV TNV
ETIAYYEAATLKI TOUG KAPLEPQL.

2E NMOIOYZ AMNMEYOYNETAI

To mpoypappa ameublvetat o€ UTIOAAAOUG TUAMATOG Aoylotnpilou Kat
Slolknong mou emBUpPoOLV va eVIoXUOOUV TLG YVWOELG TOUG OTOV TOPEA TNG
AOyLOTLKNG. Elval L&aviko yLa 66oug BEAOUV Va aTIOKTHOOUV BACLKEG apXEG Kal
TIPOKTIKEG OTNV KATAYPA®r] OLKOVOMULKWY CUVOAAQywvV Kal Tn Slaxeiplon
OLKOVOULKWVY gyypa@wv. Mpooépel éva mAaiolo ekTaiSeuonG oV ETLTPETTEL
OTOUG EVSLAPEPOPEVOUG Va ATOKTAOOLV TLG amapaitnteg Se&Ldtnteg ya va
OUMPBAAOLV ATTOTEAECHATLKA OTN SLAXE(PLON OLKOVOULKWY SpactnpLloTTWVY Kal
oTNV UTTOOTHPLEN TNG OLKOVOMLKAG ETILTUXLAC TWV ETALPELWY TOUC,

MNIZTONOIHZH KATAPTIZHZ

Me tnv OAOKANPWON TOU TIPOYPAMMATOGC KOL TNV ETILTUXN OUMHETOXN, OL
ouppetéxovteg Ba AdBouv Miotomolntikd MapakoAouBnong oto omoio Ba
avaypdagetatl 0tL To Tpoypappa eykpibnke amd tnv Apxry Avdamtuéng AvBpwrivou
Auvapikou.

Mg Tt0o TEAOG TOU TIPOYPAMMATOG OL OCUMHETEXOVIEG Suvavtal va
mapakoAouBrjcouvv tig g§etdoelg tou LCCI Level 1 yia tnv amdéktnon tou
GXETLKOU SLITAWHMATOG.
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2TOXOI TOY MPOrPAMMATOZ KATAPTIZHZ

MEeTA TNV OAOKANPWON TOU TIPOoYPAPPATOG, oL KatapTi{opevol Ba
elval og Bgon va:
« Avayvwpifouv tig Baolkeg apyEG TNG AOYLOTLKNG
« Atatumtwvouv TG SladLkaoieg yLa tn SLaxeiplon Twv
OLKOVOMLKWV EYYPAPWVY
« E@pappolouv TiIg SLadLlkaoleg yLa ToV UTIOAOYLOHO TWV
OLKOVOMLKWV 8ES0UEVWV
« AVOAUOUV TLG OLKOVOULKEG KATAOTACELG
« EAgyyouv tnv akp{BeLa TwWV OLKOVOULKWY EYYPAPWV
« Eppnvevouv ta otkovopkd sedopeva yla tn Angn amo@dcswv
« Opyavwvouv Ta OLKOVOULKA £yypawa JE TAEN Kat
OUOTNHATLKOTNTA
« YmoAoyidouv akpLBWG T OLKOVOWLKA OTOLXELQ
« Mapouctdlouv pe akpiBela Ta oLkoVouLKAa Sedopeva

OEMATA NOY ©OA KAAYOOOYN:

e BiBAia Apxikng Katayxwpnong (Subsidiary Books)

e AumAoypagia otoug Aoyapracpoug Kat loouyLo
(Double Entry in the Accounts and Trial Balance)

e AoyLotiknl MuoBoAoyiou (Accounting for Payroll)

e NAoyapracpoi EAEyxou (Control Accounts)

e OLKOVOMLKEG KataotdoeLg eEvog AUTOEPYOSOTOUHEVOU
Emtuxepnpatia (Financial Statements of a Sole Trader)

e BiBAio Tapeiovu kat Tpameikn ZupLAiwon (Cash Book
and Bank Reconciliation)

MEOGOAOANOrIA EKMAIAEYZHZ

H peBodoloyia ekmaideuong mou e@apuoleTal O0To TIPOypaAppa
"Bookkeeping Essentials: Level 1' eTilkevTpwVETAL OTOV OUVSUACHO
BewpnTIKAG KATAPTLONG KAl TIPAKTIKWY €@apuoywv. Méow
SLaAEEEWY KAl TIAPOUGCLACEWY, Ol CUPMETEXOVTEG KATAVOOUV TLG
Baolkeg apxeg TNG AOYLOTIKNG Ol TIPAKTIKEG QOKMNOELG Kal Ta
TIPAyPATKA oevdapla Bonbolv oTnv EQapUoyn TWV YVWOEWY, EVW
oL S8La6pacTIKEG SpaoTNPLOTNTEG TIAPEXOUV  €UKALPLEG  yLa
oulntnon kat avtaAdayry amoyswv. Autry n  TIOWKWALa
HueBoSoAOYLWY EKTIALSEVONG OTOXEVEL OTNV TIANPN KATAVONON Kat
EQPAPHOYN TWV apXWV TNG AOYLOTLKNG yld TNV ATIOTEAECHATLKNA
SLaxelpLon OLKOVOULKWYV EYYPAPWVY KAL CUVOAAOYWV.

To npdypappa cykpiOnke and Tnv AvAA. O1 emixeipnoeig/
OpPYAVICHOI TTOU CUPPETEXOUV |IE EPYOS0TOUPEVOUC TOUC, Ol OTIOIO!
IkavomoloUv TIG mpolmofgoeic Tne AvAA, Ba TUXouv TG OXETIKAG
€miXopynong.
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EKNAIAEYTHZ

Xapng
XapaAaumoug
Bsc, FCCA,
Ekmatdeutng ZEM.

O Xdpng XapaAdutoug elvat
EUTIELPOC ETTAYYEAATLAC OTOV
TOPEQ TWV XPNHATOOLKOVOULKWY E
TTavw amnod 25 xpovia opelag otn
AOYLOTLKI), TNV €MOTITElA KAL TN
Slolknon. ExeL epyaotel o€
ONMAVTIKOUG OpYaVLOPOUG OTIWG N
KPMG, n Tpdmela Kumtpou, n RCB
Bank kat n Infocredit Group,
avaoAapBavovtag katlpleg BeoeLg
guBuNg, petafy Twv otolwv
ApXA\0oyLoTAC, OLKOVOULKOG
AteuBuvtng kat AteuBuvtng
Atokntikwy Epyactwv. H epmelpla
Tou TiepAapBavel Staxeiplon
Aoylotnplwy, etolpacia
TIPOUTIOAOYLOPWY KAl OLKOVOULKWV
KATAoTACEWVY, KaBW¢ Kat
SLao@AALON CUPPOPPWONG PE TN
(POPOAOYLKH KAl AAAN OXETLKN
vopobBeotia.

ZTNV TIOAUETK KApLEPA TOU EXEL
amodel&eL TNV LkavotnTa va nysitat
opadwy, gxovtag mapaAAnAa tnv
gubuvn ylLa tnv ekmaideuon Kat
QVATITUEN TOU TIPOOWTILKOU. ME TO
BABOG yVWOoEWV KaL TNV TIPAKTLKN
TOU epmelpla, PTIOPEL VA PETASWOEL
HE oa@rVeLa KaL amAoTnTa TG
BaAOLKEG apXEG AOYLOTLKNG,
TIPOETOLPALOVTAG ATIOTEAECHATLKA
TOUG CUMHETEXOVTEG YLA TO TIPWTO
eninedo AoyLotikng tou LCCI.
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